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A Special Event Permit cannot be granted to the applicant (“Applicant”) without insurance documentation.  The 
insurance is not immediately required when submitting a Special Event Permit application, but will be required 
prior to issuance of the permit.  Please see the sample Certificate of Liability attached to this document. 

We suggest that you provide your insurance broker/agent with a copy of these requirements and request that 
they provide Certificates of Insurance complete with copies of all required endorsements.  Endorsement language 
must support this text:  “County of Santa Clara, and members of the Board of Supervisors of the County of 
Santa Clara, and the officers, agents, and employees of the County of Santa Clara, individually and collectively.” 

It is understood and agreed that the insurance shall not terminate or be canceled prior to the completion of the 
permitted activity without first giving 30 days written notice of the intention to terminate or to cancel said 
insurance to the County.  Furthermore, the Special Event Permit is automatically revoked without further action if 
the insurance is permitted to lapse, is canceled or for any other reason becomes inoperative. 

Insurance Requirements 
1. Certificate of Insurance for Commercial General Liability Insurance with coverage as indicated: 

$1,000,000 per occurrence/  $2,000,000 aggregate limits for bodily injury and property damage. 
2. Additional Insured Endorsement 

• Endorsement must include reference to the Policy Number and the Insured as they appear on the 
Certificate. 

• Additional Covered Party:  Name of Person or Organization: County of Santa Clara, and members of the 
Board of Supervisors of the County of Santa Clara, and the officers, agents, and employees of the County 
of Santa Clara, individually and collectively. 

• Primary Insurance: The endorsement must state that coverage afforded by this endorsement shall apply 
as Primary. Other insurance maintained by the County shall be excess only and not contributing with the 
insurance provided under this policy. 

3. Cancellation Language:   
The Certificate of Insurance MUST provide 30 days’ notice of cancellation, except 10 days’ notice for non-
payment of premium.  

4. Certificate Holders should be listed on certificate as follows:  
County of Santa Clara 
Roads and Airports Department 
Attn: Land Development /Special Event permit 
101 Skyport Drive. 
San Jose, CA  95110 

5. If applicable, location on certificate should include Encroachment Permit number and street name(s) if the 
insurance is for one specific project. 

 

Subcontractors 
Contractors shall include all subcontractors as insured under its policies or shall furnish separate certificates and 
endorsements for each subcontractor, subject to the same requirements for the contractor. 
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Sample Certificate of Liability 
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Sample Content for Additional Insured Endorsement 

 

 


