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Registration Instructions for  
Co-Occurring Informed Training Certification 

 
Thank you for expressing interest in becoming a Co-Occurring Informed Level service provider, 
after you register for the certification, sccLearn will let you know what trainings you need to take 
and identify trainings that you have already attended. You only need to register for one training 
activity in the Co-Occurring Informed Training Certification series to get started. Please follow the 
below instructions to register for this certification program in sccLearn.   
 
To register for the Co-Occurring Informed Training Certification, you will first need to click on your 
sccLearn link (see below).   
 
County Staff: http://scclearn.sccgov.org.  
County Contract Provider Staff: http://www.sccgov.org/sccLearn-partner  
 
Once you get to your sccLearn homepage, type “Co-Occurring Informed Training” in Search bar 
(see images below) then hit the “  Enter” key on your keyboard or click on the magnifying 
glass icon. Note: The home screens appear differently for County and Contract Provider staff.  
 
County BHSD staff sccLearn Homepage 

 

 

http://scclearn.sccgov.org/
http://www.sccgov.org/sccLearn-partner
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County Contract Provider sccLearn Homepage 

 

 

Your search results will be displayed on your screen, you will need to click on the link for the 
“Co-Occurring Informed Training”  certification that is in blue.  
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1. You should be directed to the Landing page for Co-occurring Informed Training 
Certification Course List. 

 
 
 

2.  Click on the three vertical dots at the top of the page on the right hand side and select 
Register in the drop down menu (see below).  
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3.  Click on the blue ADD button for the Training Course you are trying to add.   

 

Please note that you can only register for the training when you see Registration Allowed 
highlighted in light blue. When you see the Click Here to View Registration Warnings 
that means that there are no scheduled trainings at the current time you are trying to 
register.   

4.  You will then need to Click the blue ADD button on the Training Class that will be 
immediately below the Training Course. 

 

5. You can now Click on the blue REGISTER button on the lower right side and  you will 
have successfully registered for your desired training.  
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6. A new window will open to confirm your registration. You should see the word 
REGISTERED in blue for the class  that you registered.  

 
 
Registering for Training Objectives   
 
There are two trainings: Law & Ethics for Behavioral Health and WRAP that have two training 
options and therefore have different classifications called “Training Objective.” For example, to 
register the Law & Ethics training please see the below steps.  
 

  
 
Click the blue ADD button for the Training Objective for Law & Ethics.  
 
You will then see two possible training courses for Law & Ethics. You will then pick the required 
training for your job classification and will click the blue ADD button for the Training Course.  
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When you see the Training Class click the blue ADD button for Law & Ethics. 

 
 
You can now Click on the blue REGISTER button on the lower right side and  you will have 
successfully registered for the Law & Ethics training. 

 
 

 
 
You should get an immediate e-mail from DoNotReply@isd.sccgov.org (ISD) confirming 
successful registration for your specific Training activity.   
 
 
 
 
 
 
 
 
 

mailto:DoNotReply@isd.sccgov.org
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Indication of attendance for Previous Trainings  
If you see the below “Waived” or “Already Attended” for some of the required trainings in your 
certification series, you will need to determine when these were completed. For trainings to 
count towards the Co-Occurring Informed Training Certification, trainings need to be taken 
within 4 years of your registration for the certification.   
 

 
 

 
 
WARNING – Waiting List Notification in Co-Occurring Informed Training Certification  

Please note that if you see that you are going to be placed on the Waiting List  click to remove 
that training from your training schedule as it will prevent you from registering for other training 
activities in the certifciation series. You will need to exit the certification series and register for 
the training with the wait list outside of the certification series. If you are able to get into the 
training and successfully completed the training it will be automatically noted in the certification 
series.    

         

Technical Assistance Information  
 
Submit a service desk ticket through Ask Clara (only available on the County’s intranet) or 
Email: askclara@tss.sccgov.org 
Phone: (408) 970-2222 

 

https://sccgov.cherwellondemand.com/CherwellPortal/EnterpriseIT?_=273c8602#1
mailto:askclara@tss.sccgov.org

